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Invitations  and  Programs  for  Retirement  Ceremonies  or  Change  of  Command  Ceremonies

--
Retirement ceremonies.


--
Appropriated funds may not be used to pay for the commercial printing (including DAPS) of invitations or programs for military retirement ceremonies or civilian retirement ceremonies.  [Air Force Instruction (AFI) 65-601, Vol I, 24 Dec 02, para. 4.27 & 4.54.3]  “DAPS” stands for Document Automation and Production Service.


--
It is permissible to print invitations and programs for military retirement ceremonies or civilian retirement ceremonies using the government computer and existing software.  [AFI 65-601, Vol I, 24 Dec 02, para. 4.54.3]


--
Appropriated fund postage may be used to mail “official announcements of official retirement ceremonies.”  Also, “[t]he location and time of a directly related reception may be noted if it does not result in any increase in cost to the Government, and the notation does not include advertisement for or endorsement of any enterprise.”  [DoD 4525.8-M, DoD Official Mail Manual, 26 Dec 01, para. C1.3.10; see also Air Force Supplement, dated 18 Apr 94, to DoD 4525.8-M, Chapter 3, para. P9]


--
Appropriated fund postage may not be used to mail “unofficial retirement announce-ments.”  [DoD 4525.8-M, DoD Official Mail Manual, 26 Dec 01, para. C1.4.9; see also Air Force Supplement, dated 18 Apr 94, to DoD 4525.8-M, Chapter 3, para. P9]

--
Change of command ceremonies.


--
Appropriated funds may be used to pay for the commercial printing (including DAPS) of invitations and programs for a change of command ceremony if the ceremony “would be of interest to and have impact on the installation at large and [would] usually involve the civic leaders of the community.”  [AFI 65-601, Vol I, 24 Dec 02, para. 4.27.2; see also 56 Comp. Gen. 81 (1976)]  The AFI states that this would include the wing/installation commander, but would not include unit commanders (e.g., transportation, personnel, civil engineer, comptroller, etc.).


--
Appropriated funds may not be used to pay for the commercial printing (including DAPS) of invitations or programs for a change of command ceremony that does not meet the test stated in the previous bullet.  [AFI 65-601, Vol I, 24 Dec 02, para. 4.27.2]
Mark Stone  /  Air Force Materiel Command Law Office  /  Wright-Patterson AFB  /  9 Jan 04

